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Summary

Vacancy: -- Location: Sylhet Experience: At least 7 years

Published: 4 Mar 2025

Applicants are encouraged to submit Video CV.

To access Application Insights Get Bdjobs Pro

Requirements

Education

• Masters

Master’s Degree from any recognized University

Experience

• At least 7 years

• The applicants should have experience in the following business area(s):

University

Additional Requirements

• At least 07 Seven) years with administrative and management experience Candidates with higher

level of Education, experience may be considered for higher positions (Deputy Registrar) based on

the Bangladesh University Grants Commission guidelines.

• Strong communication skills in English and Bangla

• Report writing skills in English and Bangla

• Sound knowledge in computer literacy (MS Excel, MS Word, PowerPoint) Candidate must have

knowledge and skill in software-based data management system Good cognitive skill

• Experienced candidates will be given preference.

Responsibilities & Context

RTM Al-Kabir Technical University (RTMAKTU, Sylhet

RTM Al-Kabir Technical University; Sylhet, Bangladesh is a technology focused University in private

sector approved by the Government and the Bangladesh University Grants Commission (UGC. It is a

Technical and research-based university. The university is located in Sylhet. This University offers

education at an affordable and lower cost. Scholarships are available in different categories especially

based on merit. This university has a modern congenial atmosphere to pursue graduate and

undergraduate courses in three faculties under the exclusive care of the learned faculty members. RTM

Al-Kabir Technical University is also having a research center named as ‘Center for Research, Training

and Management (CRTM, University, with the approval of the UGC, having a profound Institute named

as Bangladesh Institute of Inclusive Skill Development (BIISD to offer short certificate and diploma

courses to enhance skill level of young professionals.

RTMUniversity is Inviting applications (Assistant Registrar/Deputy Registrar) for the Registrar

Office of the University, Sylhet.

He/She providing administrative support to the Department / Faculty / University / Center(s)/

Institute(s) in ensuring high quality education and skill from the institutions.

Job Responsibility

• Preparing reports related to Government and UGC, BANBEIS, and other agencies.

• Provide all academic and administrative support to the development of policies and procedures for

the areas of Academic Affairs i.e., Academic Council, Syndicate and Board of Trustees.

• Maintaining the accuracy and security of all academic records of current and former students.

• Conducting students’ registration process, credits transfer and keeping records of foreign students

and faculty members.

• Follow up class Routine and exam schedules and updating the university’s automated system

• Managing all types of records of the university.

• Perform any other duties and responsibilities assigned by the University Management

• Maintenance of personal files

• Deals with recruitment, appointment disciplinary matters

• Ensure maintenance and security of the university including supervise of staff

• Ensure administrative and academic activities support under guidance of Registrar and VC

• Drafting and issuance of press release and notice of the university

Skills & Expertise

Management

Compensation & Other Benefits

• RTM Al-Kabir Technical University (RTMAKTU pay structure.

Workplace

Work at office

Employment Status

Full Time

Job Location

Sylhet

Read Before Apply

Send your application, detailed curriculum vitae along with a recent passport-size photograph, NID,

copies of certificate, transcripts to the Registrar, RTM Al- Kabir Technical University (RTMUniversity),

RTM Point, East Shahi Edgah, Sylhet,3100, Bangladesh by E-mail: recruitment@rtm-aktu.edu.bd

(Indicating the name of the position in the subject line) on or before 12 March 2025

Only short-listed candidates will be called for interview. No TA/DA will be provided for attending the

interview.

Apply Procedure

Email your CV

Send your CV to the given email recruitment@rtm-aktu.edu.bd

Company Information

RTM Al-Kabir Technical University (RTMAKTU
 Follow

More jobs from this company

Report this Job / Company (িরেপাট�)  িরেপাট�

এই চাকিরর জন� িব�াপন দাতা �িত�ান আপনার কাছ �থেক �কান অথ� চাইেল অথবা �কান ধরেনর ভ�ল বা িব�াি�কর তথ�

িদেল অিত স�র আমােদরেক জানান অথবা জব� িরেপাট� ক�ন। চাকির পাওয়ার জন� �কান ব�াি� / �িত�ানেক অথ� �দান

করেবন না। �কান �কার অথ� �লনেদেনর দািয়� িবিডজবস বহন করেব না।

 09638666444, 01897627858

 complain@bdjobs.com

�

Fire Safety Management

4000

Md. Rashedul Islam

Energy Management & Energy
Auditing in Manufacturing IndustryRegister Now

�

About Us

About Bdjobs.com

Terms & Conditions

Accessibility Statement

International Partners  �

Other Partners �

Privacy Policy

Feedback

Job Seekers

Edit Resume

Bdjobs Pro

Video CV

My Bdjobs Panel

List of Features

Career Counseling

FAQ

Recruiter

Create Account

Products/Service

Disability Inclusion Practice

Post a Job

FAQ

Download Employer App

Tools & Social Media

Bdjobs Android App

Bdjobs iOS App

Facebook

Google

LinkedIn

Instagram

Download Mobile App

ENG

All

RTM Al-Kabir Technical University (RTMAKTU

javascript:void(0);
javascript:void(0);
https://mybdjobs.bdjobs.com/mybdjobs/welcome.asp
https://mybdjobs.bdjobs.com/mybdjobs/welcome.asp
https://bdjobs.com/m_d_l/
https://bdjobs.com/m_d_l/
https://corporate3.bdjobs.com/
https://corporate3.bdjobs.com/
https://www.youtube.com/mybdjobs
https://www.facebook.com/mybdjobs
https://b.bdjobs.com/google-post
https://www.linkedin.com/company/mybdjobs
https://www.instagram.com/mybdjobs/
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjstcT11ZB5kDRJqMTKBt8pyJX3lvXODD8Yc6uOUhMEbHARDy0Qb1xjCZciMjWGnqjrg3vXjpTb5jCZIM3QNUEj7nf_BcX5P2ClfhiCIBSmeCZx1qQsZCaWLqH9yJ4VzF0WQ2ugbOeW2bYqieVGRhekwOMzOcw9ozcFD51npyt1ct4NRkRxPyCiKF4Z3YER_ctcCnni1zfhkn8k1vZk_O8cjzQIDe7YQdPkx_ycWbnLUTL2C9LNkI-XMUKsqCNlmS056vgY4Cbr00ChHYaktoqiBwyJiNBWDYrjE_lT643KRgC8NdghY9tMCJEMu-3tH2IZHSfZSp1yYDxfHtXMTkNFD21Yck7IVpw6F8PJRMedMy5wRwGXaBBEQaLQCMIqQWea0rw1e-Z0z7pu1AGhA-EBq3rxWDDccReQ&sai=AMfl-YRumteMinNcpA0NDNb_zM3_gElti7PHaHWCqLw4DIYjk6wgaaYxByQs7EysPiLyP2yKrb1mmIlllmGx8f8_9WeRDmStboCCw1qaJ0Wsvx1mPG7HFezFuTSEcVbOAQZKAEkP1FkPqeLkMF85slne&sig=Cg0ArKJSzEOcyKIJKHl2&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://mybdjobs.bdjobs.com/mybdjobs/user-guide-for-video-resume.asp
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjstcT11ZB5kDRJqMTKBt8pyJX3lvXODD8Yc6uOUhMEbHARDy0Qb1xjCZciMjWGnqjrg3vXjpTb5jCZIM3QNUEj7nf_BcX5P2ClfhiCIBSmeCZx1qQsZCaWLqH9yJ4VzF0WQ2ugbOeW2bYqieVGRhekwOMzOcw9ozcFD51npyt1ct4NRkRxPyCiKF4Z3YER_ctcCnni1zfhkn8k1vZk_O8cjzQIDe7YQdPkx_ycWbnLUTL2C9LNkI-XMUKsqCNlmS056vgY4Cbr00ChHYaktoqiBwyJiNBWDYrjE_lT643KRgC8NdghY9tMCJEMu-3tH2IZHSfZSp1yYDxfHtXMTkNFD21Yck7IVpw6F8PJRMedMy5wRwGXaBBEQaLQCMIqQWea0rw1e-Z0z7pu1AGhA-EBq3rxWDDccReQ&sai=AMfl-YRumteMinNcpA0NDNb_zM3_gElti7PHaHWCqLw4DIYjk6wgaaYxByQs7EysPiLyP2yKrb1mmIlllmGx8f8_9WeRDmStboCCw1qaJ0Wsvx1mPG7HFezFuTSEcVbOAQZKAEkP1FkPqeLkMF85slne&sig=Cg0ArKJSzEOcyKIJKHl2&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://mybdjobs.bdjobs.com/mybdjobs/user-guide-for-video-resume.asp
javascript:void(0);
https://jobs.bdjobs.com/bn/jobdetailsbn.asp?id=1344894&ln=1&JobKeyword=assistant%20registrar
https://jobs.bdjobs.com/bn/jobdetailsbn.asp?id=1344894&ln=1&JobKeyword=assistant%20registrar
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjsusNDKbzdUxmp0QvLcrxrY8pwD1E5PlQPkhQ3VcXJ4zh0rFOlUuQwYeAcIkcPgb1If9GssISfqTK4DxDFnH5eXe80k5hasLTItEqnshNHW3IPfId_7QTmF6Hpwks04UMYWiZNfX8bH0jkJWz8J6fp4pFTUddfGs12-Svyded5McKvn1uVeOhEYVCeNr6IBCqwyxjG9EOFiC4U1HvSyzS3g2o4i5ppIfhgF8vaitFMqjbhJ4ca-Usi-ZGk9DL69ylWBjCo50XNxBL43zt54lZpKtxdGdGNRz-cZSHPyfSZaKeNCB8Ry82poKDAMvtljImFIGOTR8kg4fIxoQuwuGbO_5eks43tyPBqav6jWbtoWTOtFRpCIlWjvt2N42PxcVlCGxSOmGdsHwaBB9OUqseAO2WtxQBoQeiQ&sai=AMfl-YSstvzx8_h0FuTL6QKBnXokHnJic9BXKjTBBIk8YHG5JGTV2gp7CG77BvmP-sVXgHqVQG-hOiG0cBTG1L5fEbg9fDki9I7Uin6moFJhZbryom3b1ngMca8rt2k_VGMnJDmURKBfYojb0bAhIewC&sig=Cg0ArKJSzOa0soMxcATM&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://mybdjobs.bdjobs.com/mybdjobs/bdjobs-pro-package-pricing.asp&nm=2
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjsusNDKbzdUxmp0QvLcrxrY8pwD1E5PlQPkhQ3VcXJ4zh0rFOlUuQwYeAcIkcPgb1If9GssISfqTK4DxDFnH5eXe80k5hasLTItEqnshNHW3IPfId_7QTmF6Hpwks04UMYWiZNfX8bH0jkJWz8J6fp4pFTUddfGs12-Svyded5McKvn1uVeOhEYVCeNr6IBCqwyxjG9EOFiC4U1HvSyzS3g2o4i5ppIfhgF8vaitFMqjbhJ4ca-Usi-ZGk9DL69ylWBjCo50XNxBL43zt54lZpKtxdGdGNRz-cZSHPyfSZaKeNCB8Ry82poKDAMvtljImFIGOTR8kg4fIxoQuwuGbO_5eks43tyPBqav6jWbtoWTOtFRpCIlWjvt2N42PxcVlCGxSOmGdsHwaBB9OUqseAO2WtxQBoQeiQ&sai=AMfl-YSstvzx8_h0FuTL6QKBnXokHnJic9BXKjTBBIk8YHG5JGTV2gp7CG77BvmP-sVXgHqVQG-hOiG0cBTG1L5fEbg9fDki9I7Uin6moFJhZbryom3b1ngMca8rt2k_VGMnJDmURKBfYojb0bAhIewC&sig=Cg0ArKJSzOa0soMxcATM&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://mybdjobs.bdjobs.com/mybdjobs/bdjobs-pro-package-pricing.asp&nm=2
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjsvQuJeMdGTgfa63sBA2UyR358ONiH8nppIlKwHe8EoCRA-QZyv0Z6X74is9l3BPDpfCMqAyLcFJLdgTy_sbF_r7RhRTIbE9Yqc--QBCNrk3nQQY0FdmxIFcFlvbxCOcnRoHuiECer-33uut9HgbRkbaCVK5H4yyd0L1GnBJnVVd6zgi43gpSOk1Ea4rfcBrE-0mHyHsY4fFKR4tyDRxUFXElT2SgK4AqnGZ0Aol2xEPdlb7GAocicDeJPvCHX9e3U25sfkN3JFi894oD0rmzc3eNknEFWQX0aehnH9vfFIfafOWFwmWsVJukgeWwOtknVk37Rtd5nley7kTNqn58YQhdv7egIiWBIJJWzyIsnVyQNgCl7rusYkXPbJ_C73XKsWlvycCvdfkHRYnXT0WRqro6G4&sai=AMfl-YSNwl6sUhHQzRJaSj7vVp2-6t-GNjtsLnkFnUGv-S1GxyPpQjk-kFLWac-m-cfyLIq-VhzxfhcF81oNfVptG9anodiMT1-pvYd5KRdDP5q1LhhttQtFYCl3cK1OG9GeuwG0g1QWm81CD1H2_GtE&sig=Cg0ArKJSzF9iSXjqwGmz&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://www.miniso.com/&nm=1
https://googleads.g.doubleclick.net/pcs/click?xai=AKAOjsvQuJeMdGTgfa63sBA2UyR358ONiH8nppIlKwHe8EoCRA-QZyv0Z6X74is9l3BPDpfCMqAyLcFJLdgTy_sbF_r7RhRTIbE9Yqc--QBCNrk3nQQY0FdmxIFcFlvbxCOcnRoHuiECer-33uut9HgbRkbaCVK5H4yyd0L1GnBJnVVd6zgi43gpSOk1Ea4rfcBrE-0mHyHsY4fFKR4tyDRxUFXElT2SgK4AqnGZ0Aol2xEPdlb7GAocicDeJPvCHX9e3U25sfkN3JFi894oD0rmzc3eNknEFWQX0aehnH9vfFIfafOWFwmWsVJukgeWwOtknVk37Rtd5nley7kTNqn58YQhdv7egIiWBIJJWzyIsnVyQNgCl7rusYkXPbJ_C73XKsWlvycCvdfkHRYnXT0WRqro6G4&sai=AMfl-YSNwl6sUhHQzRJaSj7vVp2-6t-GNjtsLnkFnUGv-S1GxyPpQjk-kFLWac-m-cfyLIq-VhzxfhcF81oNfVptG9anodiMT1-pvYd5KRdDP5q1LhhttQtFYCl3cK1OG9GeuwG0g1QWm81CD1H2_GtE&sig=Cg0ArKJSzF9iSXjqwGmz&fbs_aeid=%5Bgw_fbsaeid%5D&adurl=https://www.miniso.com/&nm=1
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(1);
javascript:void(5)
javascript:void(5)
javascript:void(5)
javascript:void(5)
javascript:void(5)
javascript:void(5)
javascript:void(5)
javascript:void(5)
https://mybdjobs.bdjobs.com/mybdjobs/package-info.asp
https://mybdjobs.bdjobs.com/mybdjobs/package-info.asp
javascript:FollowComUpdateNew(98441,'fei','en','RTM+Al%2DKabir+Technical+University+%28RTM%2DAKTU%29');
javascript:FollowComUpdateNew(98441,'fei','en','RTM+Al%2DKabir+Technical+University+%28RTM%2DAKTU%29');
javascript:FollowComUpdateNew(98441,'fei','en','RTM+Al%2DKabir+Technical+University+%28RTM%2DAKTU%29');
javascript:FollowComUpdateNew(98441,'fei','en','RTM+Al%2DKabir+Technical+University+%28RTM%2DAKTU%29');
javascript:FollowComUpdateNew(98441,'fei','en','RTM+Al%2DKabir+Technical+University+%28RTM%2DAKTU%29');
javascript:void(5)
javascript:void(5)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
tel:09638666444
tel:09638666444
tel:01897627858
tel:01897627858
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98239
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://elearning.bdjobs.com/trainingdetails.asp?TrainingId=98245
https://bdjobs.com/about.asp
https://bdjobs.com/about.asp
https://bdjobs.com/tos.asp
https://bdjobs.com/tos.asp
https://jobs.bdjobs.com/Accessibility-Statement.asp
https://jobs.bdjobs.com/Accessibility-Statement.asp
javascript:void(12);
javascript:void(12);
javascript:void(12);
javascript:void(12);
javascript:void(12);
javascript:void(12);
javascript:void(12);
javascript:void(13);
javascript:void(13);
javascript:void(13);
javascript:void(13);
javascript:void(13);
https://bdjobs.com/policy/Privacy_policy.asp
https://bdjobs.com/policy/Privacy_policy.asp
https://jobs.bdjobs.com/feedback.asp
https://jobs.bdjobs.com/feedback.asp
https://mybdjobs.bdjobs.com/new_mybdjobs/step_01_view.asp
https://mybdjobs.bdjobs.com/new_mybdjobs/step_01_view.asp
https://mybdjobs.bdjobs.com/mybdjobs/package-info.asp
https://mybdjobs.bdjobs.com/mybdjobs/package-info.asp
https://mybdjobs.bdjobs.com/mybdjobs/videoResume/video_resume_home.asp
https://mybdjobs.bdjobs.com/mybdjobs/videoResume/video_resume_home.asp
https://mybdjobs.bdjobs.com/mybdjobs/welcome.asp
https://mybdjobs.bdjobs.com/mybdjobs/welcome.asp
https://mybdjobs.bdjobs.com/emailnotification/view_all_feature.asp
https://mybdjobs.bdjobs.com/emailnotification/view_all_feature.asp
https://bdjobs.com/career/counsel.asp
https://bdjobs.com/career/counsel.asp
https://mybdjobs.bdjobs.com/mybdjobs/faq.asp#content-1
https://mybdjobs.bdjobs.com/mybdjobs/faq.asp#content-1
https://corporate3.bdjobs.com/Corporate_NewAccount.asp
https://corporate3.bdjobs.com/Corporate_NewAccount.asp
https://corporate3.bdjobs.com/services.asp
https://corporate3.bdjobs.com/services.asp
https://corporate3.bdjobs.com/disability-inclusion-practices.asp
https://corporate3.bdjobs.com/disability-inclusion-practices.asp
https://recruiter.bdjobs.com/jobposting/
https://recruiter.bdjobs.com/jobposting/
https://corporate3.bdjobs.com/help/help.asp
https://corporate3.bdjobs.com/help/help.asp
https://play.google.com/store/apps/details?id=com.bdjobs.recruiter
https://play.google.com/store/apps/details?id=com.bdjobs.recruiter
https://bdjobs.com/apps/
https://bdjobs.com/apps/
https://bdjobs.com/apps/
https://bdjobs.com/apps/
https://bdjobs.com/apps/ios/index.html
https://bdjobs.com/apps/ios/index.html
https://bdjobs.com/apps/ios/index.html
https://bdjobs.com/apps/ios/index.html
https://www.facebook.com/mybdjobs
https://www.facebook.com/mybdjobs
https://www.facebook.com/mybdjobs
https://www.facebook.com/mybdjobs
https://b.bdjobs.com/google-page
https://b.bdjobs.com/google-page
https://b.bdjobs.com/google-page
https://b.bdjobs.com/google-page
https://linkedin.com/company/mybdjobs
https://linkedin.com/company/mybdjobs
https://linkedin.com/company/mybdjobs
https://linkedin.com/company/mybdjobs
https://www.instagram.com/mybdjobs/
https://www.instagram.com/mybdjobs/
https://www.instagram.com/mybdjobs/
https://www.instagram.com/mybdjobs/
javascript:void(0);


Contact Us
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Need any support ? Call to 

Our Contact Centre is available from 9 am to 8 pm (Saturday to Thursday).

09638666444, 01897627858
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